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Audit of the Clay County Assessor 

 

Overview and Statutory Authority 
 
An audit of transactions during the period 1/1/98 – 6/30/99 and current operations and 
procedures of the office of Clay County Assessor was conducted by the Clay County 
Auditor.  The following represents a report on the audit.  In my opinion, this audit was 
conducted in compliance with the below referenced Missouri Revised State Statutes 
effective August 28, 1998. 
 

Chapter  55 
County Auditors 
Section 55.160 
August 28, 1998 

 
Duties (second class and cer tain first class 
counties). (Excerpted section of statute) 
 
55.160. ….  He shall audit the accounts of all officers 
of the county annually or upon their retirement from 
office. The auditor shall audit, examine and adjust all 
accounts, demands, and claims of every kind and 
character presented for payment against the county, 
and shall in his discretion approve to the county 
commission of the county all lawful, true, just and 
legal accounts, demands and claims of every kind and 
character payable out of the county revenue or out of 
any county funds before the same shall be allowed 
and a warrant issued therefor by the commission. ….. 

(L. 1945 p. 1406 § 13881a, A.L. 1973 H.B. 678, A.L. 1995 
H.B. 559)   

 

Scope of the Audit 
 
As noted above, the County Auditor shall audit the accounts of all officers of the county 
annually or upon their retirement from office.  The scope of this initial audit of the Clay 
County Assessor involves the following areas including: 
 

I. Status of Findings made in 1995 State Audit Report on the Assessor 
II. Assessment Fund  

III. Real Estate & Personal Property Assessment Activities 
 
Where applicable, statutory compliance on the part of the Assessor is discussed within 
the report.  The following pages represent the Clay County Auditor’s report in 
performing an audit of the County Assessor. 
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Status of State Auditor Findings in 1995 
 
Finding One – Vehicles Assessed at lower than fair market value.  The prior Assessor did 
not use the NADA tables to value vehicles. 
 
 Status – The current Assessor uses these tables for valuation purposes. 
 
Finding Two – Communication to taxpayers of anticipated valuation increase was not 
adequate. 
 

Status – The current Assessor properly notified taxpayers in 1999 of potential 
valuation increases. 

 
Finding Three – BOE has no formal policies and procedures manual, does not maintain 
minutes of its proceedings, nor does it document the reasons for its decisions related to 
appeals. 
 
 Status – The County Clerk has a policies and procedures manual and used it in the 
recent BOE hearings.  The manual contains sample forms.  It discusses in great detail the 
appeal process.  Additionally, the manual contains language describing 1. Preparations 
for the BOE hearings, 2. Procedures for conducting the hearings and 3. Meeting follow-
up. 
 
Finding Four – The County failed to bill cities for their share of assessment funding. 
 
 Status – In 1999, the County Clerk billed 24 cities.   
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Clay County Audit Report - 1999 
 
This audit report contains comments and findings on the Assessment Fund, Real Estate 
and Personal Property Assessment activities and statutory compliance.  The Assessor’s 
office is organized as shown on the chart on the following page. 
 
Background 
 
The County Assessor determines the market value of all real and personal property 
located in the county for taxation purposes.  The Assessor must follow the requirements 
contained in Missouri Statutes and administrative rules promulgated by the State Tax 
Commission.  
 
Missouri Statutes require the Assessor to prepare an Assessment Maintenance Plan, 
and submit it to the State Tax Commission every 2 years.  This plan details the 
Assessor©s goals for the next two-year period, including the state mandated 
reassessment, and a schedule of how and when those goals will be achieved.  The 
State Tax Commission periodically reviews the Assessor©s progress towards the goals 
and objectives stated in the plan. 
 
Funding for the County Assessor is provided by the Assessment fund.  The Assessment 
fund is supported by the general fund, reimbursements from the state, assessment fees 
paid by political subdivisions, and sales of maps and assessment information. 
 
Recent statistical information on the Assessor’s office is shown below. 
 
Year Parcels Parcel 

Growth 
Staff including 

Assessor 
Staff Growth Amount of State 

Funding 
Funding 
Growth 

1995 62,369  37   $      386,687.80   
1996 65,878 5.63% 28 -24.32%  $      408,443.60  5.63% 
1997 69,136 4.95% 30 7.14%  $      408,443.60  0.00% 
1998 69,468 0.48% 33 10.00%  $      430,701.60  5.45% 

 
According to the Assessor’s office, 1997 funding remained the same as 1996 
because the State failed to perform certain procedures.  The number of parcels 
used in the above calculation is approved by the State on an annual basis. 
 
Assessment Fund 
 
Each quarter, the Assessor files a Certified Copy of Assessing Salaries, Costs, 
and Expenses form with the Missouri Department of Revenue.  Before filing with 
the State of Missouri, the Assessor’s office works with the Auditor’s office in 
preparing the quarterly filing.  The Auditor’s office verifies amounts and 
recommends changes where appropriate prior to filing the form. 
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Per Statute 137.720 - Percentage of ad valorem property tax collections to be 
deducted for deposit in county assessment fund, a percentage of all ad valorem 
property tax collections allocable to each taxing authority within the county and 
the county shall be deducted from the collections of taxes each year and shall be 
deposited into the assessment fund of the county as required under section 
137.750.  The percentage shall be one-half of one percent for all counties of the 
first and second class.   
 
Presently, the Assessor receives .5% and .1% of collected revenues for 
reassessment fees.  Each month, deposits are made into the Assessment fund 
as required by 137.20.  Below is a schedule of 1998 deposits for the percentage 
of ad valorem property tax collections. 
 
Month Amount 

Deposited 
January $207,052 
February $77,116 
March $15,179 
April $39,912 
May $9,918 
June $7,677 
July $2,999 
August $10,969 
September $2,021 
October $1,336 
November $55,728 
December $250,588 
Total $680,495 

 
Finding 
 
The Assessor receives monies based on a .6 of 1% Ad Valorem tax times 
collected tax revenue.  To be able to know if these monies are accurate, the 
Assessor should be informed by the Collector of how much tax was collected by 
jurisdiction.  With this information, various analyses could be performed to test 
whether this revenue was appropriately determined. 
 
Assessor Response: 
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Map Sales 
 
The Assessor sells maps as shown on Exhibit One to the public.  Map sales are 
made at the Schrader building.  More information about map sales can be found 
on Exhibit One which was taken directly from the County’s web page area for the 
Assessor.   
 
Monies collected are remitted to the County Treasurer on a monthly basis.  The 
monthly amount of map sales for 1998 is shown in the chart below. 
 
Month Sales 

Amount 
January $826.03 
February $773.03 
March $740.64 
April $414.65 
May $887.50 
June $1,941.08 
July $786.33 
August $991.45 
September $1,974.99 
October $605.50 
November $873.00 
December $1,350.00 
Total $12,164.80 

 
Map sales are collected in cash and checks.  No person or company receives 
charge privileges for map sales.  The Assessor does not have a petty cash fund. 
 
Assessor Education 
 
According to a memo dated 9/3/99 from the State Tax Commission, the Clay 
County Assessor has completed a 2 year 32 hour course of study administered 
by the State Tax Commission. 
 
Assessor Bonding 
 
The Clay County Assessor has obtained a bond of $10,000. 
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Assessment Fund – 1998 
 
Below is the Statement if Revenues, Expenditures & Changes in Fund Balance 
for the year ended 12/31/98. 
 

REVENUES AMOUNT 
Fines, Fees, licenses & permits $730,041 
Charges for Services 14,410 
Intergovernmental (reimbursements from MO) 426,155 
Investment Income 58,745 
Total $1,229,351 
Expenses  
Property Assessments $1,130,208 
Excess of revenues over expenditures $99,143 
Beginning Fund Balance 1/1/98 $1,332,374 
Ending Fund Balance 12/31/98 $1,431,517 

 
Reimburseable Items from the State 
 
Per Missouri revised Statute 137.725 - Assessors, clerks, deputies, salaries and 
expenses to be paid from assessment fund, the salary of the assessor, clerks, 
deputies, employees and all costs and expenses of the assessor shall be paid 
monthly or semimonthly by the county from the assessment fund established 
under section 137.750.  
 
Per Missouri revised Statute 137.50 - Assessment and equalization maintenance 
plan, payment of portion of expenses by state, amount, procedure--qualified 
costs and expenses, certain expenditure items may be reimbursed if approved by 
the state.  Per 137.50 “The below costs and expenses shall qualify for state 
reimbursement, but only if identified in the county maintenance plan and 
subsequently specifically approved by the state tax commission.” 
 
In 1999, the amount to be reimbursed by the State was revised by Senate Bill 
219 increasing the maximum reimbursement from the state from 50% to 60%.  At 
this moment, County assessors are lobbying the governor to fund the senate bill. 
 
Reimburseable Items 
 

(a) Salaries and benefits of data processing and legal personnel not directly 
employed by the assessor;  
(b) Costs and expenses for computer software, hardware, and maintenance;  
(c) Costs and expenses of any additional office space made necessary in 
order to carry out the county's maintenance plan;  
(d) Costs of leased equipment;  
(e) Costs of aerial photography.  
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According to the Statute, the following costs and expenses shall not qualify 
for state reimbursement or reimbursement from tax moneys withheld from 
political subdivisions:  
 
(a) Premiums for property and casualty insurance and liability insurance;  
(b) Depreciation, interest, building and ground maintenance, fuel and utility 
costs, and other indirect expenses which can be classified as the overhead 
expenses of the assessor's office;  
(c) Purchases of motor vehicles;  

 
Finding 
 
Based on a review of the Assessor’s fund in 1998, the amount of $428,643.20, 
which is the maximum amount to be reimbursed by the state, essentially was 
used up by the third quarter ending 9/30/98.  It appears that the Assessor is 
appropriately obtaining the maximum reimbursement from the State of Missouri. 
 
Assessor Response: 
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Real Estate & Personal Property Assessment Activities 
 
Assessment Maintenance Plan 
 
On March 25, 1998, the Missouri State Tax Commission approved the Clay 
County Assessor “Assessment Maintenance Plan”.  This plan was signed before 
submission to the state by the Clay County Commission and the Assessor.   
 
The plan specifies certain terms as well as general obligations of the Assessor 
including the below. 
 

The Assessor will assess all taxable property in the county uniformly and at 
the statutorily required percentage of market value for the respective 
property.  The actions of the assessor and staff will comply the Revised 
Statutes of Missouri.  The County will provide office facilities and the 
budgetary support to allow the Assessor and staff to carry out the terms of 
this agreement and the duties of the Assessor’s department.  The State Tax 
Commission (STC) will provide technical assistance, including regular visits 
by the field representative, educational training, guidelines, and other 
resources to aid the assessor in the execution of this plan.  Further, in 
consideration for the Assessor supplying assessment services in 
compliance with the terms and obligations of this plan, the state will provide 
cost-share reimbursement funds to the extent specified in 137.750 RSMo. 

 
The plan is supported by a report showing a quarterly budget for the Assessor’s 
department. 
 
Computer Information Systems 
 
There are a multitude of information systems available to the Assessor’s 
department.  Most of these systems are antiquated and not Y2K compliant.  The 
Assessor and her staff have made gallant efforts to obtain and install a Y2K 
system that greatly enhances their operational and informational requirements.   
 
On a daily basis, the Recorder of Deeds office sends warranty and other deeds 
to the Assessor’s office to be used in updating the Assessor’s information 
systems. 
 
The major Real Estate system used is referred to as CAMA or Computer 
Assisted Mass Appraisal system.  Within CAMA, there are two main component 
systems referred to as NAL (Name, Address & Legal) and the actual Appraisal 
system).  Missouri statutes refer to requirements such as the following: 
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Per Missouri revised Statute “137.210. The assessor shall examine and compare 
the list of property delivered by individuals with the plats and maps, and after 
diligent efforts to ascertain all taxable property in his county shall make a 
complete list of all the real and tangible personal property taxable by his county 
to be called the assessor's book.”  Per 137.215, “the Books to be divided into two 
parts--land list and personal property list--method of making list.  In all counties, 
except in the city of St. Louis, the assessor's books shall be arranged or divided 
into two parts only, part first to be known and denominated "the land list", Part 
second shall be known and designated as the "personal property", which shall 
contain a list of the names of all persons liable to assessment, alphabetically 
arranged, and the assessor shall set opposite their names the tangible personal 
property respectively owned by them. It shall be in tabular form, with suitable 
captions and separate columns for the names of persons assessed for each kind 
of property, the assessed value thereof, the whole amount chargeable to each 
person, and such other columns as may be useful and convenient in practice; 
provided, that both the land list and the tangible personal property divisions of 
said book or books shall contain in a proper column provided therefore the 
identifying road district number or name in which each listed tract of land is 
situate and in which each listed taxpayer resides.  
 
Finding 
 
Currently, the Assessor performs Sales Ratio studies that meet the requirements 
of Missouri Revised Statute 53.081 – Land Sales Report to Tax Commission.  
According to the State Tax Commission, these studies meet the requirements 
found in 53.081. 
 
Assessor Response: 
 
Finding 
 
The Assessor’s automated systems, while old, generally meet the requirements 
of 137.210. 
 
 
Assessor Response: 
 
 
Finding 
 
The lists of motor vehicles supplied by the Department of Revenue are unreliable 
as the State does not always get information on vehicles that have become 
obsolete and the title of the vehicle was not updated in the State’s records.   
 
Assessor Response: 
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1999 Reassessment 
 
Various audit tests were performed to check on the procedures used in 
reassessment.  The Assessor mailed out notices of reassessment to the property 
owners.  The notice contained specific procedures property owners needed to 
follow if they believed they were inaccurately reassessed.   
 
As noted on Exhibit Two, the Assessor has provided a timeline in the 
Assessment process.  Exhibit Two was taken directly from the County’s web 
page for the Assessor.   
 
REAL ESTATE PROCEDURES 
 

1) Assessor’s office sends out changes of valuation notices.  These go out in 
March. 

2) Taxpayers call in and set up appointments for informal hearings.  These 
appointments begin immediately and run through the middle of May. 

3) Taxpayer’s information is reviewed by the Assessor’s staff to determine if there 
will be an increase or decrease in value.  The taxpayer will be notified within 15 
days of the decision. 

4) The letter goes out with steps to be followed next if the taxpayer is dissatisfied 
with the decision of the Assessor’s office. The letters go out no more than 2 days 
after the initial interview. 

5) After the letter goes out, Assessor Data Entry makes needed changes to the 
computer files. 

6) The Assessor staff then sends out changes of valuation. 
7) If the decision in not agreed with, then the next step is Board of Equalization. 

The decision is out of the Assessor’s staff hands at this point. 
8) Assessor begins to prepare for the hearings at this point with the Board of 

Equalization 
 

Ten case files pertaining to property owners who disputed their reassessment 
were randomly selected for audit purposes.  Each file contained the following: 

 
1) Informal Hearing Form  
2) Clay County Property Record Card  
3) Copies and originals of pictures  
4) Neighborhood Sales Report 
5) Outside Appraisal  
 

A review of the property owners who received a change in their reassessment 
was conducted.  For the most part, the property owners had their property reassessed 
for the following reasons: 

 
1) Flooding of homes. 
2) Outside appraisal was less. 
3) Basement (or part of home) not finished. (ie: The home was appraised with 

finished basement) 
4) Added something to the home (garage, utility shed, room) 
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5) Depreciation factor   (3 different kinds of factors – physical, economic, functional) 
 
In the Reassessment process, the Assessor’s office places a value on the item.  
Once appraised values have been calculated based on information gathered by 
appraisers, the values are analyzed to determine how accurate and equitable 
they are.  The Assessor©s Office staff compares assessments to sales prices to 
determine ratios, which are then used to measure the levels and uniformity of 
assessments.  Sales ratios studies by neighborhood, type of property, and other 
criteria are performed regularly to assure uniformity of values.   
 
On May 1 of the Reassessment year, this information is made available to the 
County Clerk.  If there is a dispute, the County Clerk turns over the information to 
the Board of Equalization who may or may not make changes to the value.  If the 
Board makes changes, the Assessor’s office is informed of the change and 
makes the change in their information systems so that a correct value can be 
used in the tax calculation process. 
 
State forms 11 and 11A provide a complete statement of the assessment and 
taxes charged and are later forwarded to the director of revenue and state tax 
commission. 
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Statutory Compliance 
 
Throughout this report, various references have been made to the statutes.  As 
part of the audit, proof was requested by the Auditor of statutory compliance by 
the Assessor.  The Assessor provided documentation and how each report or 
item supported each of the following statutes. 
 
Statute # Type of Proof 

137.355 Copy of the Assessor’s tax bill 
53.080,  

137.035,  
137.245 

Valuation Certification report 

53.081 Sales Ratios by Parcel ID # 
137.017.1 STC Aggregate Abstract 
137.021.1 Cost Schedule Report & Report on Soil type group 
137.021.1 STC – Report on 8 Grades of Agricultural Land 

137.030 1998 Valuations, Tax Levy, Enumerations by School District 
137.082 Sample Property Record Card (occupancy Requirement) 
137.098 Sorority House Property Record Card 
137.100 Church Property Record Card 
137.101 Not for profit Property Record Card 
137.115 Percent Difference Report 

137.017.1 Subdivision Splits/Subdivisions 
137.119 Plat 

137.165,  
137.270,  
137.300 

Form of Affidavit of erroneous Assessment 

137.237 Abated Properties Report 
137.275 Form for Appeal to BOE 
137.975 Schedule 15 

 

Selected Responses from Assessor on Statutory Requirements 
 
53.077 Additional duty (certain first class counties). �

 
New personal property assessments are entered by the assessor in the yearly prepared 
electronic version of the Personal Property files by our data entry department between 
January 1st and May 15th.  New property assessments are incorporated with all personal 
property assessments, however Information Services provides a printout to Cities on a 
yearly basis around their annual billing time.   To my knowledge no City has requested a 
list from the Assessor since Information Services has been sending the information to 
them on a yearly basis. 
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New pieces of property added to an existing record, on the other hand, are not coded like 
the new accounts.  Those pieces of property are hand written by the taxpayer in a special 
section of the yearly assessment list designed for new property and entered onto the 
taxpayers record by our data entry staff.  Then the assessment lists (hard copies) are filed 
in alpha order and stored in the Assessor’s Office. 
 
137.015 Classification of proper ty. 
We focus on two classes of property real and tangible personal property.  Intangible 
personal property not assessed in Missouri.   
 
137.022 Pr ivate car  company, defined--subject to assessment and taxation, 
manner . 
Private car companies are billed locally, however, they are assessed by the State Tax 
Commission.  A list of companies are sent on a yearly basis to the County Clerk.    
 
137.075 What proper ty liable for  taxes. 
Several methods of verifying purchase dates of personal property are used. 
 
l.  Individual Assessment Lists: 

There is a column printed for the taxpayer to list the month and year of purchase. 
2. Business Assessment Lists: 

Depreciation schedules have lines for taxpayers to list the year purchased. 
3.  Computer printouts and tapes are provided from the Missouri Department of Revenue  

which among other information includes the purchase date. 
3. Application for title, or original title.  
 
137.080 Annual assessment date--subclasses of tangible personal proper ty. 
Yes, the subclasses of property are used. 
 
137.090 Tangible personal proper ty to be assessed in county of owner 's 
residence--exceptions. 
The Missouri Department of Revenue provides a yearly computer print out of personal 
property owned by Clay County taxpayers.  When it is discovered that a taxpayer living 
in Clay County has personal property in another county, the taxpayer is informed that the  
State statutes require them to declare their personal property (other than the exceptions)  
in the county where they reside.  Sometimes other Counties will contact us concerning 
personal property owned by Clay County taxpayers and stored in their county.  Farm 
equipment owned by a taxpayer living in city limits is coded outside the city where the 
farm equipment is located for assessment and taxing purposes. 
 
137.095 Corporate property, where taxed. 
Corporations operating from another county having business personal property in Clay 
County on January 1st, declare their property in Clay. These are not kept in a separate file.  
A good example would be leasing companies.  If they are operating in Jackson County 
and have office equipment located here in Clay County, that equipment is assessed in 
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Clay.  On the business assessment list there is a section for the taxpayer to list their leased 
equipment and they supply information such as the name and address of the leasing 
company.  We then contact the leasing company for assessment information. 
 
137.100 Certain proper ty exempt from taxes. 
After an application for tax exempt status for business personal property is filled out and 
approved by the Assessor that paperwork is kept on file and that particular subject is 
exempt from assessments.  These applications are updated on a yearly basis. 
 
137.110 Assessment blanks, books and supplies, furnished, when. 
The State Tax Commission requires this office on a yearly basis to submit a copy of the 
layout of the next years personal property assessment list for prior approval before an 
assessment list is printed for use.  The Assessors Office does purchase necessary 
assessment, equipment and supplies from the assessment fund. 
 
137.115 Real and personal proper ty, assessment--maintenance plan--
assessor may mail forms for  personal property--classes of property, 
assessment. 
Personal Property is listed on the computer and assessed at thirty-three and one-third 
percent of its true value in money as of January first of each year except the subclasses in 
section 3.  A different percent of their true value in money is used for each of those 
subclasses of tangible personal property.  Individual and Business assessment lists are 
mailed.  Mobile homes used at dwelling units are assessed at 19% of true value.  The 
NADA book is used as the recommended guide .   
 
137.116 Department of revenue to furnish lists of motor  vehicles. �

 
Yes in two forms.  Print out and a tape that is loaded in the computer system for viewing. 
 
137.125 Procedure in case of absence from proper ty and of death. 
Individual and business assessment lists are mailed.  Once in a great while a business list 
will be delivered and left at the place of business. 
 
137.135 Duplicate list to be left if made dur ing absence of owner. 
Individual assessment lists are mailed. 
 
137.175 Failure to assess taxable property--method of subsequent 
assessments. �

 
This office is locked out of the personal property files on May 15th of each year.  The 
book (computer records) at that point transfers to others.  It has been our procedure to 
assess taxable property from prior years on appropriate years assessment list(s).  
Taxpayers come to the office and provide all necessary information as to name, address 
and personal property items owned as of January 1st.  All personal property information is 
hand written on the assessment list, personal property assessed and totaled, taxpayer signs 
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for accuracy and a copy made of assessment list(s). The copy(s) are then sent with the 
taxpayer to the collector’s office who completes the process for the taxpayer. The original 
assessment list(s) is then filed in alpha order in a special file . 
 
137.215 Books to be divided into two parts--land list and personal property 
list--method of making list. �

 
Yes on the computers assessment file.  There are taxing district codes on each record 
which describes taxpayers location of residence, including a road district. 
  
137.225 Assessor  to be provided with real estate book and personal 
assessment book. �

 
There are fields on the computer records for taxpayer name , the residence, instead of 
ward, addition and block City codes are used.  Instead of township, 29 is used to show 
property is not in a City.  Do not have a field any longer for occupation.  However, there 
are codes for types of business on business personal property records. There are fields for 
kind of property assessed, assessed value.  The amount chargeable if meant to be a dollar 
amount due would come from the Collector.  If it means total assessed value of all 
property there is a field on each record for that amount. 
 
137.235 Assessor 's books to have three columns for  values--extension of 
taxes. 
On each computer record for personal property there are three fields, County total 
assessed, Board of Equalization total assessed and State Tax Commission total assessed.  
The County total before May 15th is the only total this office is responsible for. 
 
137.245 Assessor  to prepare and return assessor 's book, ver ification--clerk 
to abstract--failure, a misdemeanor--clerk to forward copy of valuations, 
to whom, when. 
1. Yes, is signed and notarized and turned in along with certification figures. 
 
137.275 Appeals to county board of equalization. 
The Clerk provides forms and sets appointments for taxpayers to appeal to the Board of 
Equalization. 
 
137.280 Failure to deliver  list, penalty, exceptions, second notice by assessor 
required before penalty to apply. 
The assessed valuation penalty is applied unless the neglect falls into one of the 6 
categories for lifting penalties.  The penalty amount is applied to the tax bill according to 
the total assessed value of property items returned to the Assessor after May 1st.  A final 
notice letter plus a second list is mailed to taxpayers in early March who were sent an 
original assessment list and whose list had not been received by the Assessor at that time 
was mailed a second notice.  If those taxpayers respond and the completed list is received 
before May 1st penalties do not apply.  After May 1st the penalties do apply. 
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137.340 Taxpayer  to file return listing all tangible personal proper ty. 
Yes, we do this other than this office does not have a section or line on assessment lists 
for the taxpayer to estimate the true value in money on their personal property.  A value 
table has been used to value personal property and depreciation tables for certain business 
personal property.  For a few years the statutes have required that assessors use the 
NADA book as a reference for values.  Now the State Tax Commission is providing a 
value table using the NADA book as a guideline to figure assessed values for all Missouri 
assessors. 
 
137.350 Assessment of estates--duty of guardian. 
Assessment lists are mailed to the address we have on file for the taxpayer. Mail for 
deceased persons is usually forwarded to the person in charge of the estate who fills out 
the assessment list and tells us the taxpayer has deceased 
 
137.360 Form of oath--penalty for  refusal--lists filed with county clerk. 
Yes, we use that oath. 
 
137.375 Assessor  to deliver  book, when--affidavit--duty of county clerk-- 
penalty for  failure. 
The assessor delivers book (computer certification report) on or before May 15th verified 
by her affidavit.    
 
137.910 Personal proper ty in transit through state or  consigned in transit to 
warehouse, exempt from taxes, exceptions. 
No, we do not assess personal property in transit.  In the past, Missouri assessed 
inventory and this statute was written for that purpose.  Missouri no longer assesses 
inventory.  This statute refers to inventory being stored in Missouri warehouses while in 
transit to another state. 
 
137.930 Forms for  no-situs, tax exemptions, procedure. 
No-situs in this statute means that there was no final destination in Missouri for the 
inventory in transit.  If anyone claimed no situs in Missouri they had to fill out a form. 
The owner or someone else with authority from the warehouse had to verify that the final 
destination (situs) for the inventory in transit was outside the state of Missouri. 
 
137.975 Annual reports to be filed, form, content. 
The State Tax Commission handles forms sent to railroads operating in Missouri who in 
turn gives the State Tax Commission information necessary for the STC to assess Private  
Car Companies.   This is part of the procedures the STC uses to send information to our 
County Clerk    
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Exhibit One 

Price List: �

�

TYPE� SIZE� PER MAP� 5+� COMPLETE 
SET�

LINE�
18X24� $ 5.00� $ 3.00� $ 1,700.00�

LINE�
36X42� $ 7.00� $ 5.00� $ 2,400.00�

AERIAL�
36X42� $ 7.00� $ 5.00� $ 2,400.00�

COMPOSITE�
36X42� $10.00� $ 8.00� $ 3,750.00�

COUNTY HWY�  �
$ 5.00�

 �  �

GIS MAPS BY QUOTE�  �  �  �  �

Maps may be ob ta ined  a t the Clay County Shrader Build ing in the 
Mapp ing department. Immed ia te delivery is possib le when ordering five 
maps or less. More than five maps may be ava ilab le the next day for p ic k 
up . For c omplete sets of maps, a llow two to three weeks.�

 

�

COMPUTER LISTINGS (Neighborhood maps):�

There is a  minimum c harge of $25 (5 maps) when ordering neighborhood  
maps. Any add itiona l maps a re $5 eac h. Allow three to five days for 
delivery. 
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�

ASSESSMENT ROLL IN HARD COPY � Printed in April or August�

� FULL COUNTY� $670.00 �

� CITY OF KANSAS CITY NORTH� $425.00 �

� CITY OF GLADSTONE� $285.00 �

� CITY OF LIBERTY� $250.00 �

� CITY OF EXCELSIOR SPRINGS� $175.00�

� UNINCORPORATED� $235.00�

� OTHERS BY QUOTE� �

� COUNTY PLAT BOOK� $ 15.00�

 

�

·  Laser p rints, a ssessment rolls, must be ordered  b y Marc h 15 or August 1 and  w ill be 
ava ilab le in app roxima tely 45 da ys.  

·  Payment must be made in advanc e.  

·  Sa les tax ra te: .0660 (as of 4/ 97)  

·  $5 shipp ing  & hand ling  cha rge for envelopes  

·  $10 shipp ing  & hand ling  c ha rge for tubes when ordering  maps (taxpayer must 
p rovide tube)  

·  Genera l photoc op ies or sc reen p rints a re $1 per page  

·  Custom c omp uter p rograms a re $100 per hour for c omputer time, $35 per hour 
for p rog ramming time w ith a  minimum of one hour for eac h; a ll requests must be 
made in writing .  
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Exhibit Two 
 

IMPORTANT DATES FOR�

CLAY COUNTY ASSESSOR'S OFFICE�

DATE� RESPONSIBILITY� STATUTE�

·  Jan 1st � Annual Assessment Date� 137.080�

·  Before 1/1 in odd 
numbered years �

STC establishes range of value for ag land� 137.021�

·  1/1 in odd years � Reassess all property� 137.115�

·  2nd Monday in 
January �

County Commission appoints BOE members� 138.085�

·  By March 1st � Taxpayer to file list of tangible personal 
property with Assessor�

137.340�

·  90 days after paying 
taxes �

File suit on taxes paid under protest unless 
STC case is pending�

139.031�

·  April 1st � Department of Revenue to furnish list of 
taxable motor�

137.116�

·  April 1st � Railroads and Utilities to furnish list to 
Assessor�

137.340�

·  April 20th � Assessor to certify railroad & utilities to Clerk� 151.110�

·  May 15th � Assessor to certify to County Commission� 137.375�

·  May 31st � County Commission may extend certification� 137.325�

·  1st Monday in June � BOE begins� 138.090�

·  5 days prior to 
hearing date �

BOE notifies taxpayer of hearing date� 138.100�

·  Before 3rd Monday 
in June �

Taxpayer must file BOE appeal� 137.385�

·  Last Saturday in 
July �

BOE ends hearings� 138.100�

·  By August 10th � County Commission corrects books & fix tax 
rate�

137.390�

·  By August 15th or 
within 30 days of 
BOE decision �

Taxpayer appears to STC� 138.110�

138.430�

·  By September 1st � Each office submits budget� 50.540�
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·  By September 3rd � County Commission publishes notice of 
proposed levy & hearing�

137.055�

·  September 15th � Clerk to deliver book to Collector� 137.392�

·  September 20th � County Commission to set levy� 137.055�

·  By December 15th � Collector to mail tax statements� 52.230�

·  After December 31st �Unpaid taxes assessed delinquent penalty� 139.100�

·  Every odd 
numbered year by 
November �

Assessor to make report to STC on abated 
properties �

137.237�

 
 


